SQUARE SETUP INSTRUCTIONS

Can you please first setup your account with the blue square app - instructions would
have been emailed to you.

Once your profile has been setup (with the blue app) you will need the black square
app to accept payments.

When first logging into the black square app, you can select the “iPhone TD’s setting”
mode.

Please test that you can accept payments and let me know if you have any issues or
questions.

Your passcode is the last 4 digits of your phone number.
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You will need this app to setup your
‘ account Edited 6:40pm

Square Point of Sale (POS)

(&) Block, Inc #26 | Business

And this app to take payments on the
night Edited 6:40 pm &/




HOW TO SELL — CONCERT CAFE

ul 5G 14
o Readerissue v Tapto Pay

Library Favourites

Jelly Cup - small Jelly Cup - large

Pizza - slice Pizza - whole

Lolly Bag - small Lolly Bag - large

Popcorn

Charge $0.00
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Checkout Transactions Orders Notifications
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o Readerissue v Tapto Pay

Library Favourites

Jelly Cup - small Jelly Cup - large

Pizza - slice Pizza - whole

Lolly Bag - small Lolly Bag - large

Popcorn

Charge $0.00
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Checkout Transactions Orders Notifications
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o Readerissue v Tap to Pay

Keypad Library Favourites

Glee Water

Jelly Cup - small Jelly Cup - large

Pi2za - slide Pizza - whole

Lolly Bag y small LollysRag - large

Fopcorn

Review sale
2items
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Checkout Transactions Orders Notifications




o Readerissue v Tapto Pay

Current sale (2)
R, Addacustomer

Pizza - whole
Whole Pizza

Lolly Bag - large
Large

Add discount

Charge $23.00
May incur 2% surcharge




HOW TO SELL - PRELOVED UNIFORM

o Readerissue v Tap to Pay

Library Favourites

Lolly Bag - large $3.00
Lolly Bag - small $2.00
Pizza - slice $4.00
Pizza - whole $20.00
Popcorn $1.00
Preloved Uniform Variable
SFD - IOU test $18.40
SFD test item 2 Prices
Supporter Cap 4 Prices

Water $3.00

Charge $0.00
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Checkout Transactions Orders Notifications







Keypad

Checkout

o Readerissue

Lolly Bag - large

Lolly Bag - small

Pizza - slice

Pizza - whole

Popcorn

Preloved Uniform

SFD - IOU test

SFD test item

Supporter Cap

Water

Library

v Tap to Pay

Charge $0.00
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Transactions

Orders
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Notifications

Favourites

$3.00

$2.00

$4.00

$20.00

$1.00

Variable

$18.40

2 Prices

4 Prices

$3.00




» Readerissue v Tap to Pay

Keypad Library Favourites

Iy ey T Mg

Lolly Bag - small $2.00

Pizza - slice $4.00

Pizza - whole $20.00

Popcorn $1.00

Preloved Uniform Variable
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SFD test item

Supporter Cap 4 Prices

Water $3.00

Create item

Charge $0.00
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Checkout Transactions Orders Notifications
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o Readerissue v Tap to Pay

Preloved Uniform (Regular)

Enter price

$0.00
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o Readerissue v Tap to Pay

Current sale (2)
£, Addacustomer

Pizza - whole
Whole Pizza

Lolly Bag - large

Large

Add discount

Charge $23.00
May incur 2% surcharge




HOW TO SELL - SUPPORTER CAPS

o Readerissue v Tap to Pay

Keypad Library Favourites

Lolly Bag - large $3.00
Lolly Bag - small $2.00
Pizza - slice $4.00
Pizza - whole $20.00
Popcorn $1.00
Preloved Uniform Variable
SFD - I0U test $18.40
SFD test item 2 Prices
Supporter Cap 4 Prices

Water $3.00

Charge $0.00
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Checkout Transactions Orders Notifications




Keypad

Checkout

o Readerissue

Lolly Bag - small

Pizza - slice

Pizza - whole

Popcorn

Preloved Uniform

SFD - 10U test

SFD test item

Supporter Cap

Water

v Tap to Pay

Library Favourites

$2.00

$4.00

$20.00

$1.00

Variable

$18.40

2 Prices

4 Prices

$3.00

Charge $0.00
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¢ Readerissue v Tapto Pay

Supporter Cap
$29.00

Son's Class Options

Variations

P —
Cowper Francis
$29.00 $29.00

Healey
$29.00

Son's Class




o Readerissue v Tap to Pay

Current sale (2)
£, Addacustomer

Pizza - whole
Whole Pizza

Lolly Bag - large

Large

Add discount

Charge $23.00
May incur 2% surcharge




HOW TO - REMOVE ITEMS FROM CHECKOUT

o 56 .$ ’

e Readerissue v Tapto Pay
Current sale (2)

£, Addacustomer

Pizza - whole $20.00

Whole Pizza

- large $3.00 Delete

Add discount

Charge $23.00
May incur 2% surcharge




Clear items

Dismiss




